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1. What We Believe 

 

 

 

August 2020 

Dear NUMPS families, 

Welcome and thank you for your patience and understanding of the time it has taken to create this re-opening 

plan.  Our priority has always been to provide a safe and loving Christian atmosphere for children to learn and 

grow intellectually, socially, emotionally, physically and spiritually.  

We have been mindful of the updated advice from authorities in order to form our plan to keep your children, 

families and our staff safe and healthy.  With all these factors in mind, we know this year will look different.  

But with love, kindness and grace, along with flexibility, I believe NUMPS will continue to provide a wonder-

ful learning experience for your children. 

Our classrooms will still be happy environments filled with laughter, learning and social interaction.  The chil-

dren will enjoy music, outdoor playground and indoor play time, as well as visits to the school garden and out-

door classroom time.  Programs and parties will be taken on with a different approach, but we will still work to 

give your children and your families those sweet childhood experiences.  

We are planning to visit Cates Farm for our fall field trip and pick pumpkins! We won’t be using bus transpor-

tation this year, so we are hoping to see many parents with us for a fun experience!  We are still planning to 

have visits from the Fire Department sometime in September. And our ooey gooey science experiments will 

still be demonstrated for the delight of all our children! As the year goes on, we will decide what the Grinch 

Day and Polar Express Day events will look like.   

Our teachers are preparing their rooms and fun learning activities in anticipation of meeting your children and 

loving on them this school year.  As much as we would all like life to be normal, it cannot, so flexibility and 

willingness to change will be key on all of our parts to making this a successful year for your children.   

Please take the time to read though all of the enclosed information, it is so important to be prepared. 

We look forward to welcoming you to NUMPS in the coming weeks!  If you have questions or concerns know 

you can always reach out by contacting me at the office via phone at 812-853-6261 or email at  

numpsdirector@gmail.com. 

 

Be well and be blessed, 

Sandy Minasian 

NUMPS, Director 

mailto:numpsdirector@gmail.com


August 2020 

Dear Parent/Guardian, 

With my whole heart I welcome you back to Newburgh United Methodist Preschool.   As I welcome you with my 

heart, I also share with you the reality that, although NUMPS will still be a joyous place to be, this year will be a 

fluid one in which we must pay close attention to the pandemic around us and take every precaution we 

possibly can.  

We acknowledge that the necessary changes being made this year will cause the way we do things to be different 

from what we have done.  The children will adapt much better than we adults.  Although there will be music, there 

will not be singing, although there will be recess it will not be with all of the other children.  Although there will be 

socialization and learning, it will take place in smaller groups with precautions.  I ask, that you prepare for a year 

that will constantly be adapting and updating as we maintain one ear to the guidance of health professionals and 

the other ear to our students’ needs.   

Above all, we believe that God will continue to guide our steps to provide the fullest experience for your child.  To 

that end. 

•  Directors Sandy Minasian, Laura Tutt and Family Life Minister, Suzanne Juncker and I met together as we re-

inforce our mutual relationship as joined ministries of Newburgh United Methodist Church.  We are one and 

so, all of the resources of the church and preschool leaders work together for the betterment of your child. 

• The four of us began the detailed process of putting together this written plan that you have with this packet 

to emphasize the importance of PAYING ATTENTION this year to all communication. 

• Our goal is to provide the best care and experience for your child BUT without compromising safety.  

• As the year begins, we will be working together for a smooth start in order to minimalize the bumps. 

We will not be able to please everyone.  We will not be attempting to do that.  We will successfully provide 

for all equally, knowing that some changes affect some persons more than others. 

The preschool directors have been feverishly working to make it possible to receive students and create a 

flow of love, learning and, for that matter, traffic, that works best for all.   

Finally, please know that we have your best interests at heart.  This pandemic is new to all of us but because we 

know more each day, it allows us to create a safer environment each day.  In order to aid us in the needed financial 

support for this ministry, the Preschool Committee has approved the creation of an Alumni Association that will 

help us to raise needed funds to support this legacy of preschool as enrollment may fluctuate.   

Read all the enclosed information very carefully so that your questions may be about items that are 

not already included.  As always, I will be praying for our students and staff and parents as we continue 

to partner together for God’s most precious creation; children. 

 

With Much Hope, 

Rev. Craig W. Duke 



2. General Safety Protocols 

 

• Temperature screenings will take place in the car before your child exits. Please keep in mind the 

temperature of the car will affect your student’s temperature. Students with a temperature of 

100.4 will not be permitted to stay. 

 

• Temperature checks will occur if through visual inspection we see signs of infection, which could in-

clude flushed cheeks, fatigue, extreme fussiness, body warmth, shivering, etc. 

 

• No child will be allowed in school if they have had fever, diarrhea, vomiting, persistent cough or any 

symptom associated with Covid-19 or any other communicable disease for a minimum of 72 hours 

without medication.  

 

• Family members of a student who have tested positive with Covid-19 and those who have been noti-

fied of exposure must contact the NUMPS and the student will be quarantined at home for 10 days. 

 

• Masks will be worn by all the teachers and staff while in the building. When outdoors with clas-

ses, teachers may remove their mask at safe social distance (6ft). 

 

• Students are not required to wear a mask, but may wear a mask if you so choose. 

 

• Teachers will teach and encourage proper handwashing with soap and water for at least 20 sec-

onds. Hand sanitizer will only be used at dismissal in order to keep the carpool line moving smooth-

ly. 

 

• Custodial staff will intensify our cleaning and disinfection efforts after each session as recom-

mended by the Indiana State Department of Health. 

 

• School bags must be free of any additional clip on accessories. 

 

• School bags must be emptied daily and  we encourage washing or disinfecting the bags at 

home daily. Bags will be sprayed while they are in the building. 



3. Arrival 

Young 2s & 3s 

Arrival is from 8:45-9:00.  

Upon arrival, park in the parking lot outside Entrance 2 (see diagram on page 9). You will then text a 

predetermined number to let the teachers know you have arrived. We will acknowledge your text has 

been received. Please stay in your car as teachers will tell you when to bring your child inside.  

When you receive an invitation text, you will enter through Entrance 2, turn left and walk down the hall. 

Before you get to the room you will be greeted at a check-in counter. 

At check-in, your child will have their temperature checked and attendance recorded. If their               

temperature is 100.4 or higher they must go home.  

Once checked in a teacher will receive your child and their bag and take them to their room. 

If you have a preschool student you may also bring them in at that time. They will wait near the check-

in counter in a designated area. 

 

Preschool 

Children should arrive between 8:50-9:00 if they are enrolled in the morning preschool class;  

12:20-12:30 if they are enrolled in the afternoon class.  

 

ALL students must be dropped off through the carpool line and let out at Entrance 1(see diagram on 

page 9). Parents are not allowed in the building. 

 

Before students leave the car, they will have their temperature checked.  If temperature is 100.4 or  

higher, student must go home. 

 

Students will be greeted at Entrance 1 by the NUMPS staff. Once they exit the car, they will be escorted 

to the building’s entrance. From there they will walk down the hallway to their classroom. During arri-

val times, teachers will be in the classroom Entrances to monitor the children in the hallway as well as in 

the classroom. 

 

4. Classrooms 

Upon arrival to the classroom, the teacher will receive the student’s bag and disinfect it. 

 

We will practice age appropriate social distancing as we can, but we recognize there will be moments 

throughout the day we are not able to keep them 6ft apart. Students will still be encouraged to safely in-



5. Hallways 

As classes transition from one area to another, teachers will make every effort to have the students social  

distance as they pass one another. 

 

6. Restrooms 

At the beginning of the year, teachers will take the whole class to the restroom to teach proper restroom 

etiquette. 

Two students at a time will be allowed in the restroom. 

 

7. Music 

Students will experience music with movement and motion on an individual class basis and social  

distanced.  

 

8. Play Time 

Students will be given the opportunity for indoor and outdoor play; in the gym and on the playground. 

 

9. Chapel 

Students will be given the opportunity for chapel time on a class by class basis with the goal of meeting 

twice a month. 

 

10. Extended Enrichment 

During Lunch Bunch, students will be spaced apart at tables, but still able to carry on conversations with 

one another.  

 

 

 

 

 

 

 

 



11. Dismissal 

Young 2s & 3s 

Dismissal begins at 11:15 and ends at 11:30.   

Upon arrival, park in the parking lot outside Entrance 2 (see diagram on page 9). All entrances are   

numbered. 

When entering and exiting the building you MUST have your child’s hand.   

Enter through Entrance 2, turn left and walk down the hall. Before you get to the room you will be  

greeted at the check-in counter. 

You will receive your child at the table.  If applicable, your preschool student too. 

You will then return through the same doors and use the crosswalk to your vehicle.  Watch for traffic as 

the carline will be active for preschool dismissal at this time.   

After you finish buckling your child into their car seat, you will carefully merge into the car line and out 

to the highway.   

To keep the line moving and avoid back up, only RIGHT HAND TURNS will be permitted.  Please plan 

ahead. 

 

Preschool 

Dismissal for the morning session begins at 11:15 and ends at 11:30. Dismissal for the afternoon session 

begins at 2:45 and ends at 3:00.  

EVERYONE will use the carpool line.  If you have someone else picking up your child from school, please 

make sure they follow the procedure for dismissal. 

Carpool line will pull to Entrance 1(see diagram on page 9).  Stay in your vehicle.  Please display your 

car tag from the rearview mirror. Car tags on the dashboard cannot be seen. Your car tag allows the    

director to radio your arrival to the teacher. 

Pull forward to Entrance 7 where a teacher will be bring your child to your vehicle (see diagram).  They 

will be loaded on the passenger side only! No exceptions. 

Pull forward into a parking space either around to the far side of the lot or around and into a forward 

facing parking spot (see diagram) to fasten your child in their car seat 

Follow traffic around the parking lot and carefully merge into the carline and then out to the highway. 

To keep the line moving and avoid back up, only RIGHT HAND TURNS will be permitted.    

Please plan ahead. 

12. Visitors 

No visitors will be permitted to enter the school. If items need to be dropped off or picked up, the drop 

off area will be in the glassed in area between the doors of Entrance 1. 



13. Closing Procedures 

It is the responsibility of the parent to notify the school if your child or family member has been ex-

posed to COVID OR tested positive for COVID. Please disclose this information to our director Sandy 

Minasian promptly.  

Once information of a positive case is received. All parents will be notified. The classroom of the stu-

dent who tested positive will be closed for 10 days. Through contact tracing multiple classrooms may 

be affected. All classrooms that were exposed will be closed for 10 days as well.  

Complete school closure could happen on the first case, dependent on contact tracing. However if the 

case is isolated, the school will remain open. When a second case is disclosed we will close for addition-

al disinfecting and sanitation for 10 days.  

 

14. Continued Learning  

Teachers will provide monthly calendars, learning packets that correspond with the days activities, and 

prerecorded instructional videos for the students to view on their class Facebook page on the corre-

sponding school days. There would also be music and extended enrichment videos.  

The goal of these opportunities are for continued learning and relationship.  

  

15. Communications 

Updated information can be found and received through the following: 

Private Facebook Page: NUMPS—Newburgh United Methodist Preschool  

Mass Parent E-mail 

NUMC Website/NUMPS Page 

Call NUMPS Office (812-853-6261) 

 



16. Diagrams for Young 2’s & 3’s  

Young 2’s & 3’s:  Arrival  

North Entrance 

ENTER 

 

 

 

 

 

 

EXIT –Right Turn ONLY 

South Entrance 

 

Young 2’s & 3’s:  Dismissal 

North Entrance 

ENTER 

 

 

 

 

 

 

EXIT –Right Turn ONLY 

South Entrance 

 

After buckling, carefully merge into the car line and continue on to the highway. Remember, right turn 

only.  

 

 

 

 

Life Center 
Church 

#2 #1 

Park and Text 

Life Center Church 

#1 
#2 

Park and Text 

Park to walk in 



17. Diagrams for Preschool 

Preschool:  Arrival  

North Entrance 

ENTER 

 

 

 

 

 

EXIT –Right Turn ONLY 

South Entrance 

 

Preschool:  Dismissal 

North Entrance 

ENTER 

 

 

 

 

 

 

 

 

 

 

 

South Entrance 

Carefully merge into the car line and continue on to the highway. Remember, right turn only.  

 

 

Life Center 
Church 

#2 #1 

Loading here 

Life Center Church 

  1 #2 

 

7  

                    Park to buckle , then carefully  

     merge back into car line. 

            EXIT –Right Turn ONLY 


